Process for conducting Campus activities:
   The school must provide for a safe, inclusive and nurturing environment for campus activities.
The scope of this document is to provide a broad framework for capturing and organising suitable and relevant information in the Process Template document, for efficiently conducting the campus activity.

SSSVV provides a Process Template which serves as a guide/aids/in the sequencing of steps for the comprehensive execution of a campus activity. Simply put, it is a ‘how to’ document for conducting the activity/event from start to finish.

The Process Template document lays down the procedure  from preparation to implementation:

Programme Overview

Name/Title of the Activity/Project: Activity theme name to celebrate World Environment Day 
This field indicated the topic or type of activity and title or theme name if any, as decided, to celebrate the event.
Brief Description of the Programme: 
Please provide a brief overview of the programme (within 4-5 lines)

Level: Primary/Mid-School/Secondary/All:
This indicates whether the school level of participation.

Purpose/Objective (why are you doing this activity):
This deals with the very purpose of the programme/activity/event being conducted. A school campus activity is characterized by the objective that defines it. Defining the objective helps align the purpose of the campus activity  with the overall ‘enabling culture’ of the school. 

Goal(what learning outcome do you want to achieve by doing this activity):
The learning outcome of the programme/activity/event as manifested must be visible and measurable so as to directly contribute to the attainment of curricular goals. It should state what the students actually learn or are able to do as a result of engaging in the activity.
Preparation
This section focusses on the various aspects of the preparatory/pre-activity stage for the campus activity:

Resources: Manpower, Other Material Resources


Manpower/Team Members(Students/Students and Teachers)
Resource Mobilisation
Roles and Responsibilities of Team Members

Other Materials required(Stationery, buying plants or saplings:

Cost involved, if any:

Duration of time for preparation(specify in days, weeks  or months)


Details of Activity Implementation/Procedure for Activity Implementation:
a) Location where the activity is conducted: It is important to ensure that the area chosen for the activity is clean and spacious. If held indoors, ensure the place is well ventilated with sufficient power back-up incase of a power outage. The hall/auditorium should be able to comfortably seat the expected number of attendants/participants. 

b) When is the activity conducted?(Date and time):The date and time chosen to conduct the activity should be carefully considered so that it is not very close to academic exams.  If the activity to be conducted is for an event like World Environment Day, International Yoga Day or any national/global event and if the calendar date for the event falls on a holiday, it would be relevant to conduct the activity on the closest working day either before or after the holiday. This helps the children relate to better to the event.

c) What is the mode of the activity conducted? (Assembly/Exhibition/competition/hands-on activity/discussion/campaign/video/movie/role-play/song or dance to convey the message/other(pls specify)): The mode of presenting or conducting the activity should be chosen keeping in mind that which best impacts and drives home the purpose for the activity. 

d) Details of inspiring posters(environment protection) made and how they have been used within the school campus: Events signifying awareness are best communicated through use of eye-catching posters in immersive spaces within the school campus. 

e) Duration of the activity(specify in hours and part thereof): Depending upon the activity, deciding upon the duration of the activity in advance helps planning, organising and implementation within the set time limit. The activity should not be stretched for so long that instead of having an absorbing and imbibing impact, it distracts and diverts the focus of the audience.
In order to organise the total activity and components thereof, it is important to specify the time allocated for each individual unit within the activity so that completion of each activity within the specified time limit can be well prepared for and monitored. 
E.g. Lighting of lamp 5 min

f) Number of participants: The number of participants is to be considered keeping in mind the space available for them to perform, if it is on stage.

g) Is there an external visiting faculty (environmentalist) and his/her address to the school on the environmental challenges faced today?
h) At the end of the activity, list out any experiences or learnings shared by staff/students. Can enhance or prompt students to mention their role as responsible children of Mother Earth and respect for nature/environment.

  
Alignment with NCF
Competencies achieved(specify as mentioned in NCF):

Curricular Goals(specify as mentioned in NCF):



Designing and organizing any campus activities requires the following:

1. Objectives for which the campus programme/activity is designed:

. 

2. Learning Outcome generated as a result of the objectives: 



Procedure/Points to be noted in preparation for the actual e




Observation journal – include whether sufficient time for preparation is given. Does the preparation reflect in the actual performance – and how(this makes it the measurable part for competency and goal achievement)
